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connect training: Course Application Form

Personal Details of Course Participant (please complete one form per applicant per course)
	First Name
	
	Last Name
	

	
	
	
	

	Job Title

(if applicable)
	
	Organisation

(if applicable)
	

	
	
	
	

	Address
	

	
	

	Postcode
	
	Fax
	

	
	
	
	
	

	Daytime Tel
	
	Email
	


Course Details

	Course Title
	

	
	
	
	

	Course Date
	
	Ref:
	


(








      



	*
	Yes, I would like to reserve a place on the above course. I have read and I accept the terms of Connect’s terms and conditions and guidelines for use of Connect materials (see following page).

	

	
	I enclose a cheque for £_________ made payable to Connect Ltd

	OR

	
	Please send an invoice for the sum of  £_________


* = mandatory field
Payment Details (please complete for invoicing if details are different from above)

	First Name
	
	Last Name
	

	
	
	
	

	Job Title

(if applicable)
	
	Organisation
	

	
	
	
	

	Address
	

	
	

	Postcode
	
	

	
	
	
	
	

	Tel
	
	Purchase order number
	

	
	
	
	
	


Additional Details (please complete as required)
	Please send a list of local accommodation
	
	Access
or Dietary needs:
	


About You (please complete to help use in the preparation and running of the course)

	occupation (eg nurse, SLT, care worker, assistant)
	
	How did you hear about this course?

	
	
	


We would like to keep your details on a database for our records. Your name, job title and affiliation will appear on a delegate list and we will send you details of other Connect courses and activities. It will not be used for any other purpose. If you are not happy to have your details kept on a database, please tick here (
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connect training: Terms and Conditions

Cancellation Fees

Notice of cancellation must be in writing. 

If the delegate cancels:
If the cancellation is 14 or more days prior to the event, Connect will issue a credit note to the value of the course. This can be spent on any connect training event within the same financial year.  All cancellations will be subject to an additional £25 administration fee. 
If the place on the course/event is cancelled (for whatever reason, including bereavement or illness) less than 14 days prior to the event we are not able to offer a refund or credit note.  
You may send a colleague in your place at any time. This will not be subject to an administration fee but please advise us in writing as far in advance as possible.
If Connect cancels:

Connect reserves the right to cancel a course/event. In this instance, a full refund will be given and priority booking on future courses will apply.

Guidelines for use of Connect materials

All materials produced by Connect for training, volunteer outreach programmes, therapy, research and publication are the culmination of a great deal of time, effort and collaborative work. This has all been funded through grants and donations raised by Connect and the finished materials may afford us the opportunity to generate income to sustain the work we do.

We are always delighted to receive requests to re-use this material and wherever appropriate, we will grant permission. It is our mission to influence and promote best practice for communication access. 

We do hope that you will respect our intellectual property and copyright in our materials by always asking permission before using any materials – even photocopies of PowerPoint presentations. This request must be made in writing and please provide details of:

· intended use

· number of copies to be distributed

· whether it will be stored electronically

· whether any charge will be made associated with its use (ie as part of a training course)

We will then be able to provide you with instructions for use such as:

· ensuring that you give Connect written credit for use on all electronic and printed versions

· making any payments (if required) for use

· agreeing any adaptations with Connect prior to making and using these changes

Just to give you some idea of what we will expect:

· We will want our copyright notice to be included on our materials should read

© 2005 Connect (communication disability network)

· The document you produce should also carry the following wording:


Text and illustrations used with permission of Connect – the communication disability network, 16-18 Marshalsea Road, London SE1 1HL 

Please complete this form and return with payment (if possible) to: 
Karen Rose, Connect, 16-18 Marshalsea Road, London SE1 1HL. 
Tel 020 7367 0866 Fax 020 7367 0841 email karenrose@ukconnect.org
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